
How does an Invoice look on the 
Buyers side?



View Invoice

• Log into your PayPal 
account.

• Click on History link 
(under My Account)

• Make sure the date 
range is correct. 

• Click on Details or Pay  
to view the Invoice 
before checking out. 

• Click the drop down 
menu to click cancel 
invoice and notify 
requestor. 

Name 
or 

Email 
will 

appear 
here.

Click Details or Pay to view Invoice



Invoice View

Click Pay, Print or Go to Log



Pay Invoice

Click Pay Now

(the next screen you 
will see a summary of 
the invoice sale).



Cancel Invoice 

If you would like to cancel 
the invoice, fill in the 
appropriate information 
and Send Cancelation. 


